
TOWN OF WALKERSVILLE 
JOB DESCRIPTION 

 
CODE ENFORCEMENT OFFICER 

 
KIND OF WORK:  
 
This is a sub-professional inspection position with some administrative responsibilities. Responsibilities 
include providing enforcement to ensure compliance with the Town code, ordinances and regulations.  
Supervision is received from the Town Manager. 
 
EXAMPLES OF WORK: 
 

▪ Performs field inspections and investigates concerns brought to the attention of Town officials by 
citizens and others for compliance with Town Code, ordinances, policies, and regulations.   

▪ Issues correction notices 
▪ Maintains records relating to inspection activities, notices, and resolution of concerns. 
▪ Works in cooperation with Resident Maryland State Troopers and Director of Planning, Zoning and 

Public Works. 
▪ Meets with citizens to discuss Town Code enforcement and to respond to questions relating to 

regulations and enforcement; works to resolve issues and concerns and helps identify reasonable 
solutions for compliance.  

▪ Issues citations as warranted and follows through the process to the District Court system if 
necessary. 

▪ Performs other related work as required. 
 
QUALIFICATIONS AND REQUIREMENTS: 
 

▪ General knowledge of the Town Code, ordinances, policies and regulations.  
▪ Ability to interpret code requirements and to apply reasonable requirements to appropriate situations.  
▪ Ability to maintain effective working relationships with citizens, Town staff and officials, and police. 
▪ Ability to work a variable schedule of 8-10 hours per week.   
 
SPECIAL REQUIREMENTS: 
 
▪ Possession of a valid automobile operator’s license. 
▪ Ability and willingness to work evenings or weekends for special meetings and programs, and the willingness to take on 

additional duties as either assigned or as needed. 

 
OPTIONAL PREFERRED QUALIFICATIONS: 
 
▪ Background in criminal justice, law enforcement or previous experience in a regulatory agency.   

 


